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THE COLLEGE OF NEW JERSEY

SCHOOL OF NURSING, HEALTH, AND EXERCISE SCIENCE

TO:

Class of 2022 and new transfer Students
FROM:
Public Health Department  

RE:

Public Health Student Fieldwork E-Portfolio Requirements 
DATE:

August 20, 2018
Public Health students taking PBH 220 course are required to complete 25 hours community fieldwork and/or services. Many of our sites are schools and public agencies that require that we have proof of vaccination, health and background including fingerprinting. To participate in course activities, we need you to provide us with this documentation. We cannot get this information directly from TCNJ because it is considered private medical information. We need you to download some information from TCNJ OWL and also arrange for a background check and fingerprinting as described below. THANKS in advance for all of your help getting the information we need for your work at TCNJ. 

Please remember to get your flu shot and update the database when you have that shot. This year we are participating in a flu campaign competition with other schools so please plan to get your flu shot! You may also need to annually update this file and update the information prior to your Capstone Internship in your last year. 

Also, please upload the following documents verifying completion of requirements. This database is a confidential file maintained by each student’s confidential Student Fieldwork E-Portfolio in the Public Health Department’s student database.
CLINICAL FOLDER REQUIREMENTS MUST BE COMPLETED AND SUBMITTED IN 2 STEPS: STEP 1 – DUE September 21, 2018 AND STEP 2 – DUE October 11, 2018.
STEP 1 – Upload to Qualtrics [website address] the following information due: FRIDAY, September 21, 2018. Use this form as a checklist.
1. Health Requirements (You can download the signed forms from your OWL):

a) Physical Examination 

b) Two-Step Mantoux Test (PPD/ TB) 
c) Hepatitis B Vaccination Series 

d) MMR (mumps, measles and rubella) vaccination
e) Varicella (chickenpox) 

f) Tetanus and Pertussis vaccination  
     Other Requirements:

2. Health Insurance (proof document)
3. Criminal Background Check and Fingerprinting (see information below on how to proceed).
STEP 2 – Get your fall flu shot and upload your verification form. Due: Thursday, October 11, 2018
4. Flu Vaccination – Do NOT get flu shot at the same time as your physical exam. The shot must be valid for the 2018 flu season and is available from September to October. 
Optional (if required by the site):

5. CPR Certification for the Healthcare Provider 
6. Drug Testing (5 Panel Non-DOT)  
IMPORTANT NOTICES
YOU ARE SOLELY RESPONSIBLE FOR READING CAREFULLY AND COMPLYING WITH ALL INSTRUCTIONS AND DEADLINES SPECIFIED IN THIS MEMO.  

Failure to submit required documentation by established deadlines will prohibit involvement in on-site education. Make sure that your instructor and Mei Zhao are aware of any difficulties by the first week of class. Additional consequences for non-compliance may include de-registration from the course, grading penalties in related courses and fieldwork assessments, and/or other appropriate disciplinary action.

Inability to get an appointment for services (exams, vaccinations, fingerprinting, etc.) in time to meet deadlines is not an acceptable excuse for missing documentation. Students are responsible for scheduling all appointments with enough lead time to meet due dates. Make your appointments now!
Students must maintain the original of all submitted documentation for their personal records, except for the criminal background record check, which requires submission of the original document to Mei Zhao (Public Health Program Assistant).  Please note that we are not permitted to make copies for students.  
Students must maintain an updated and fully complete Student Fieldwork E-Portfolio throughout their progression in the Public Health curriculum.  Students must ensure that all certifications that require renewal are met and proper documentation is submitted to the Public Health office.  Students are responsible for knowing and adhering to specific deadlines for each item requiring annual or biannual renewal, such as CPR certification, for example. The office staff is not responsible for reminding students and/or checking the Fieldwork E-Portfolio for renewal deadlines.  Remember, to maintain renewal and upload new documentation of required items. Not doing so will prohibit you from entering and/or completing fieldwork courses, and may delay or prevent progress in the major. 
DETAILED INSTRUCTIONS

STEP 1 –Due:  FRIDAY, September 21, 2018
1. HEALTH REQUIREMENTS 
The Public Health department’s health requirements conform to College, Affiliate Agency, and current recommendations of the Advisory Committee on Immunization Practices (ACIP) for health care workers.  Health requirements for Public Health students are subject to change as new recommendations or federal/state regulations emerge. Affiliate agencies may require additional health protective testing.  Department communications and course leaders will inform students of new requirements.  All the Health requirements should be downloaded from your OWL system.
Physical examinations, serological testing, and vaccinations should be obtained from a health care provider of the student’s choice.  TCNJ Student Health Services (SHS) in Eickhoff Hall 107 may offer limited services.   Interested students should contact SHS at (609) 771-2889 as soon as possible for more information, but are advised NOT to count on getting an appointment. SHS charges a fee payable at time of service for physical examinations. Fees for services and reimbursement vary so check with SHS. 
a) Physical Examination – A physical examination is required prior to admission in PBH 220 and annually thereafter. Students are advised to be examined by a health care provider of their choice before the semester starts. There is no standard form required for documentation. Once examined, simply ask your provider to write, date, and sign a summary statement attesting that you have been found to be in general good health for participation in fieldwork education.  The document must be written and dated on office letterhead or prescription paper, and include the signature of the provider who performed the exam, such as a physician or nurse practitioner.
b) Two-Step Mantoux Test (PPD / TB Test) – A two-step Mantoux is required ONCE prior to entering PBH 220 and a single Mantoux is required annually thereafter during the fall semester.  A single chest X- ray is required of those students who have a positive PPD within the last five years. 
Visit 1: Receive the first injection

Visit 2: Within 48-72 Hours, go back to evaluate and measure the 1st TST

Visit 3: (Occurs within 7-21 days from the first injection). Second Intradermal injection is given.

Visit 4: Within 48-72 Hours of the second injection, must go back for evaluation and reading.

c) Hepatitis B Vaccination Series – Completed Hepatitis B immunization series (three immunizations or laboratory proof of immunity).
d) MMR - Two (2) MMR (mumps, measles and rubella) immunizations or laboratory proof of immunity for measles (rubeola), mumps and German measles (rubella).
e) Varicella – Students must submit documentation of two doses of Varicella (chickenpox) vaccination or documentation of laboratory proof of immunity.  Documented history of chickenpox disease is NO LONGER ACCEPTABLE.  
f) Tetanus and Pertussis Immunization – Proof of Pertussis containing Tetanus booster (Tdap) received after April 2007.
2. HEALTH INSURANCE
Students are responsible for ensuring they are covered by health insurance (either through TCNJ or privately).  Students are responsible for paying the annual premium to maintain insurance and must submit documentation of a valid insurance card by the September 21st deadline.  Full time students are automatically enrolled in the TCNJ health insurance plan unless they decline. Contact Student Health Services at health@tcnj.edu or 609-771-2889 with questions.  

3. CRIMINAL BACKGROUND CHECK AND FINGERPRINTING 
Many of our partner agencies and schools require background checks and fingerprinting.  This procedure is detailed below and on the New Jersey State Police web site (http://www.njsp.org/criminal-history-records/index.shtml).  Each student shall complete and submit the required form and pay the appropriate fee.  
Visit the New Jersey State Police web site below to read “Instructions for Obtaining Your Criminal History Record” and download Form A (https://www.njsp.org/criminal-history-records/pdf/2018_universforma.pdf) to request a criminal background check and fingerprinting through Morpho Trak Inc. 

Once the form is completed, students must contact Morpho Trak - Ewing Parkway Corp. Center at the phone number provided below to schedule an appointment for fingerprinting.  Once an appointment is confirmed, the student must bring the completed form to the Center (or another branch office) to complete the criminal history record check and be fingerprinted.  Students are responsible for the $40.70 fee for service (rates are subject to increase). Only the following methods of payment are accepted: money order, credit card, or electronic debit card.  Note that only money orders are accepted on site at the Center on the day of fingerprinting. Students are advised to pay in advance via credit card to avoid delay.
BE SURE TO SCHEDULE AN APPOINTMENT IN ADVANCE 
Be advised that appointments at Morpho Trak fill up quickly, particularly in the fall. Be sure to call well in advance to get an appointment. Inability to schedule an appointment within the required time period is NOT an acceptable excuse for missing the September 21th deadline for submitting results.  Plan ahead.

Morpho Trak - Ewing Parkway Corporate Center  or Affiliated Sites
1230 Parkway Avenue, Ste. 102 
Ewing, NJ 08628 
Phone:  877-503-5981

Office Hours: Monday through Friday: 9:00 AM - 5:00 PM and on the 2nd & 4th Saturdays of the month: 9:00 AM - 12:00 PM

Students must use Morpho Trak, but may utilize another branch office.  For other branch locations, please contact the phone number listed above.

Note: Students who live or have lived in Pennsylvania or other states must follow specific instructions to complete Form A.  

Morpho Trak will typically complete the criminal history records check within 48 hours and will mail the results directly to the student.  Students must submit the original results as part of their completed clinical folder documents.  Students are advised to retain a copy for their personal file.
ONLY THE ORIGINAL BACKGROUND CHECK RESULTS LETTER WILL BE ACCEPTED FOR INCLUSION IN THE STUDENT’S Fieldwork E-PORTFOLIO.
STEP 2 - DEADLINE Thursday, OCTOBER 11, 2018
4. INFLUENZA VACCINATION (FLU SHOT) Proof of annual Influenza vaccination is now required and must be conducted by the October 10th deadline.  Do NOT get flu shot at the same time as physical exam. Shot must be valid for flu season, Oct. through March. TCNJ have Flu vaccination event on September 26th and October 10th.  
Optional (if required by fieldwork site)

5. CPR CERTIFICATION
Student must complete CPR (cardiopulmonary resuscitation) training and submit a copy of a current CPR certification card. The American Heart Association Basic Life Support for Healthcare Providers CPR training program is strongly preferred.  It is the student’s responsibility to obtain and maintain CPR certification. Sites like those offering EMT services require CPR certification and may ask to see a student’s CPR card.  A student whose CPR certification is not received or expired will be prohibited from these fieldwork education sites. 
NOTE:  Students are strongly advised to complete the CPR requirement over the summer.  

6. DRUG TESTING 
Some fieldwork sites also require drug. Documentation of results may be shared with fieldwork agencies and will be maintained in the student’s confidential fieldwork e-portfolio. Failure to comply with drug testing or a positive test result may prevent completion of hours and/or result in dismissal from PBH 220. 

Students considering internships or placements at sites requiring drug testing are responsible for scheduling and purchasing the required drug test (Five-Panel Non-DOT).  Students may be tested locally at The Corporate Health Center (TCHC) at 1401 Whitehorse-Mercerville Road, Suite 220, in Hamilton, NJ or select a private health care provider. TCHC has agreed to provide testing for TCNJ students at a special reduced rate of $46.00, subject to increase. Results will be sent directly to the Department of Public Health. To schedule an appointment, students should call (609) 689-5750 at least a week in advance.  Appointment times may be limited, so do not delay in scheduling.  Students may also choose to have the required drug test (Five-Panel Non-DOT) performed by a health care provider of their choice, as long as the provider is fully certified with trained staff that meet certification requirements for Federal drug collection and testing.  Students who choose this option must notify Mei Zhao or Livia Lazzaro [zhaom@tcnj.edu or lazzarol@tcnj.edu] in advance and give written authorization to the provider to send results directly to: 

Department of Public Health, Attention: Mei Zhao
The College of New Jersey

PO Box 7718 

Ewing, New Jersey 08628-0718
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